
Academic Self Editing Checklist
Work through this checklist in sequence. Begin with structure, then clarity, and finish with
final proofreading.

Stage 1 — Structural and Argument Review
1. Each section supports the research question or thesis.

2. All major claims are supported by evidence or citations.

3. The paper progresses logically from introduction to conclusion.

Stage 2 — Clarity and Consistency
1. Sentences are clear, direct, and unambiguous.

2. Unnecessary or repetitive phrasing has been removed.

3. The tone remains academic and objective throughout.

4. Key terms are used consistently.

5. Headings, numbering, and formatting follow a consistent pattern.

6. Citations follow the required style guide.

Stage 3 — Final Proofreading
1. Spelling and punctuation errors have been corrected.

2. Subject–verb agreement is correct.

3. Sentence structure is controlled and readable.

Final Review
1. Time has been allowed between drafting and editing.

2. The paper has been reviewed at least twice.

3. The argument would make sense to an informed reader unfamiliar with the topic.


